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General Ledger Setup

Use the General Ledger Setup window to set default entries that appear throughout the system: To open this window,
click the Financial series button, and then click General Ledger on the Setup content pane.

M General Ledger Setup

File  Edit  Toaols  Help

| sa Fabrikam, Inc. 4/12/2007

Next Journal Entry 334

| Displayw: () Met Change () Period Balances

Retained Eamings
[ Close ta Divisional Account Segments

[

Account |uuu -3030-00 Q| -)|
taintain Histor: Al
Accounts Posting to History
Transactions Dreletion of Saved Transactions

Update Acceleratar Infarmation

[ “oiding/Comecting of Subsidiary Transactions

] Back Out of Intercampany Transactions

User-Defined Field Labels

User-Defined 1 Uszer-Defined 1 Uszer-Defined 3 Uszer-Defined 3
Uszer-Defined 2 Uzer-Defined 2 Uzer-Defined 4 User-Defined 4
50 o] Co

Account Categories

Use the Account Category Setup window to view, add, and edit categories. To open this window, click the Financial
series button, and then click Category on the Setup content pane.

M Account Category Setup

File  Edit Tools  Help sa Fabrikam, Inc. 4/12/2007
MNumber  CalegoDeseipton
1 Cash o]
2 Short-Tern Investments =
3 Accounts Receivable -
4 Motes Receivable
L1 |rrventany
B Wk in Process
7 Prepaid Expenses
g Long-Term |Investments
9 Property, Plant and Equipment
10 Accurnulated Depreciation v
S0 @
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Posting Account Setup

open this window, click the Financial series button, and then click Account on the Cards content pane.

.mcit

Use the Account Maintenance window to set up new posting accounts, or edit information on existing accounts. To

B Account Maintenance

File  Edit Tools Help sa Fabrikam, Inc. 4/12/2007
EH Save | & Cear | X Delete =

Account 000-1100-00 |Q|D|-)|'$:| 1 Inactive

Description Cash - Operating Account

Alias $04, | Allow Account Entry

Category Cash |Q|

Posting Type:
(®) Balance Sheet
() Profit and Loss

Typical B alance:

(%) Dehit
() Credit

Level of Posting from Series:

Include in Lookup:

Sales: D etail A
Irrventany Contral: Detail v
Purchasing: Detail Lv;
Payrall: D etail A
Uzer-Defined 1
Uzer-Defined 2
Uzer-Defined 3
User-Defined 4

Summary H History H Budget ” Analysiz ” Currency ]

|I1 LI DI| |byDescription

2 o

Unit Account Setup

Unit accounts track non-financial quantities such as number of employees or square footage. Use the Unit Account
Maintenance window to enter these accounts. To open this window, click the Financial series button, and then click
Unit Account on the Cards content pane.

mUnit Account Maintenance

sa Fabrikam, Inc, 4/12f2007
EH Save | & Clear | ¥ Delete =)
Account 000-9040-00 |Q| > |D|§=| [ Inactive
Description Mumber of Telephone Installations |
Blias #T1 |
Decimal Places: Series:
Year 2007 i
Digplay: (& Met Change () Period Balances
Periad Amount
Beginning Balance 0.00 A
Periad 1 0.a0
Periad 2 0.a0
Period 3 0.00
Period 4 0.a0
Period 5 0.00
Period & 0.00 +
T | om0
44+ pi| [bydccount v e

Commercially In Confidence

Page 3

WwWw.jmc.it



Fixed Allocation Account Setup

Fixed allocation accounts are used to distribute percentages of a single transaction among several distribution
accounts. Use the Fixed Allocation Maintenance window to enter these accounts. To open this window, click the
Financial series button, and then click Fixed Allocation on the Cards content pane.

m Fixed Allocation Maintenance

Fil=  Edit Tools Help sa Fabrikam, Inc, 4/12/2007
K save | & Clear | X Delete | =

Account 000-6130-00 |Q| > |D|%| [ Inactive

Description | Utilties Expense |

Alias UEX |

Level of Posting from Series:

100 -6190-00 500% | Sales: D etail b
200 -6190-00 5.00% Irventory Contral: | Detail A4
300-6190-00 35.00% Purchaging: Detail b
400 -6190-00 20.00% Paprall: Detai w
500 -6190-00 10.00%
500 -6190 -00 500%
N 000 Include in Lookup:
v

Total M

||1 4 » b|| |by.6.ccount V| «‘.'l.:) @

Variable Allocation Account Setup

Use the Variable Allocation Maintenance window to enter or edit variable allocation accounts. To open this window,
click the Financial series button, and then click Variable Allocation on the Cards content pane.

m Yariable Allocation Maintenance

File  Edit  Tools  Help sa Fabrikam, Inc. 4/12/2007
B Save | & Clear | ¥ Delete | S
Account 000-6180-00 |Q|-)|D|%| 1 Inactive
Description | Rent Expense
Alias FEX |
Baged Or: Level of Posting from S eries: Include in Lookup:
(& YeartoDate Sales: Detail R 5
() Trx Period Inventony Cantral: Detail -
Purchaszing: Detail v
Payroll: Detail L

Selected Account
[100-6180-00

100-6130-00
200-6180-00
300 -6180-00
400 -6180-00 100-3010-00
500 -6130-00 -

600 -6180-00

[ >

B3

3l
il

4 4 » DI| |b}'Accounl v Q @
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Account Segment Setup

B Account Segment Setup

File  Edit  Tools  Help

H Save

Segment

Mumnber

D ezcription

A& Clear | %X Delete

~ it
Use the Account Segment Setup window to enter a description for each account segment numbér in the accounts

entered. This allows account segments to be identified by descriptions, rather than by numbers. To open this window,
click the Financial series button, and then click Segment on the Setup content pane.

1D | Department

300

Sales

Mass Modify Chart of Accounts

Use the Mass Modify Chart of Accounts window to modify groups of accounts. To open this window, click the

Financial series button, and then click Mass Modify on the Cards content pane.

mMass Modify Chart of Accounts

Mew Account Magk

(%) EsistingAccounts () Account Segments

Madify: Copy * || Usze Account Description Fram:
sccourt O Al @ From | 000-1100-00 ]
To aoo-1130-00 [

sa Fabrikam, Inc. 4/12/2007

Level of Posting from S eries:

Accounts Segment Sort: |b_'r' Account V| Display: @ Al O Selected Range
Account Description

aoo-1100-00 Cash - Operating Account ”~
000 -1101 -00 Cashin Bank - Canada H
Qoo -1102-00 Cashin Bank - Australia

0on-1103-00 Cashin Bank - New Zealand

aoo-1104-00 Cash in Bank - Germary

Qoo -1105-00 Cash in Bank - United Kingdom

000 -1106 -00 Cashin Bank - South &frica

Qoo -1107 -00 Cash in Bank - Singapore w
@ Clear | [ Modiy
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Setting Up Budgets mc

By using the Budget Selection window, Microsoft Dynamics GP or Excel can be used to create or update budgets. To
open this window, click the Financial series button, and then click Budgets on the Cards content pane.

B Budget Selection Q@@

File  Edit  Toaols  Help sa Fabrikam, Inc. 4/12/2007
Tj Mew | % Delete | & Open Excel

Wiew: Budgets; by Budget ID

Budget 1D Description Year From To
BUDGET 2005 5 2005
BUDGET 2006 Budget 2006 2006
BUDGET 2008 Budget 2008 2008
BUDGET 4 demo 2007
BUDGET1 demo 2004
BUDGET2 demo 2004
BUDGET3 demo 2004
v

Budget Maintenance

Use the Budget Maintenance window to create budgets for ranges of posting and unit accounts within Microsoft
Dynamics GP. To open this window, click the Financial series button, click Budgets on the Cards content pane, and
then click Open and select Using Microsoft Dynamics GP on the Budget Selection window.

B Budget Maintenance E|E|Pz|

File  Edit  Tools  Help sa Fabrikam, Inc. 4/12/Z007
EH Save | ¥ Delete =

Budget ID BUDGET 2008 0@

Diescription Budget 20028

Based On Fiscal Year

Budget Year: 2008 v @ Actual (O Preliminany

Account [4[o00-1100.00 EE

D escription Cazh - Operating Account

Display: & Met Change () Period Balances

Period Period Date Amount
Beginning Balance 1172008 $0.00
Feriod 1 1/1/2008 $10,000.00
Period 2 2/1/2008 $10,000.00
Period 3 34142008 $10,000.00
Period 4 4/1/2008 $10,000.00
Feriod 5 5/1/2008 $10,000.00
Period 6 £/1/2008 $10,000.00
Period 7 7412008 $10,000.00 v
Total | $120,000.00
4 4 » #l| |byBudgstiD | Iy e
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Single-Account Budgets

Maintenance window.

imc
Use the Single Account Budget Maintenance window to calculate, modify, or delete budgets for individual accounts,

one account at a time. To open this window, click the Financial series button, and then click Account on the Cards
content pane. Click the Budget button on the Account Maintenance window to open the Single Account Budget

B Single-Account Budget Maintenance _| |E| rzl

File Edit Tools Help sa Fabrikam, Inc. 4f1z2/z2007
EH Save | 2 Delete Calculate =

Account 000-1100-00 e

Drescription Cash - Operating Account |

Budget ID BUDGET 2008 =)

Description Budget 2002

Bazed On Figcal Year Budget Year: |2002 b

Calzulation M ethod: hd

Drizplay: () Met Change 3 Period Balances [] Include Beginning Balance

Period Period Date Arnount

Beginning Balance 1M ./2008 $0.00

Period 1 14142008 $10.000.00

Period 2 242008 $10000.00

Period 3 34142008 $10.000.00

Period 4 44142008 $10,000.00

Period 5 5/ /42008 $10.000.00

Total | $120,000.00
14 4 » bll |b_l.J Account v| iy e

Quick Journal Setup

Quick journals provide a method of timesaving journal entry in a batchless environment. They are used to enter many
different types of transactions, and they specify the offset account only once. To open this window, click the Financial
series button, and then click Quick Journal on the Setup content pane.

B Quick Journal Setup

FEX

Fie [JESR Tools  Help sa Fabrikam, Inc. 4/12{2007
E Save | ¥ Delete 5
Journal ID QUICK JOURNAL = [E)
Description Quick Journal
Source Document GJ |Q|
Reference Quick Journal |
[ &llow Overide
Offset Account | 000-1100-00 |Ql -)| [ Break Daown sllacation
Account 4, < Description
ano-1101 -00 Caszh in Bank - Canada b
ano-1102-00 Caszh in Bank - Australia
aoo-1103-00 Cash in Bank - New Zealand
ooo-1104 -00 Cagh in Bank - Germany
ooo-1105-00 Cazh in Bank - United Kingdom
v
4 4 » ¥ [bydoumallD v r e
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Transaction Matching Setup j

Use the Transaction Matching Setup window to set the option to use for linking transactions, including whether to
require the transactions to link to balance, the next number to use to identify the links, and whether to allow links to be
deleted. To open this window, click the Financial series button, and then click Transaction Matching on the Setup
content pane.

B Transaction Matching Setup = _|rg|
Fie Edt Tools  Help 4f1zfzo07 >
Mext Link. Humber

Options:

Require Links to Balance
[1 Link to One &ccount

Allows Deletion of Links Dreletion Password
S0 @

Batch Entry

Use the Batch Entry window to create batches to record standard and reversing transactions. To open this window,
click the Financial series button and click Batches on the Transactions content pane.

Bl Batch Ent ny

File Edit Tools Help za Fabrikam, Inc. 4/12/2007
= Save A  Clear > Delete -|E| Post §
Batch 1D GL BATCH |Q|D| Origin: General Entry
Coamment General Ledger Batch |
Frequency: Single Uze ~ | [] Ereak Down Allocation
Last Date Posted 0/0/0000
Times Posted o
Control Actual
Journal Entries o 1
Batch Total $0.00 $1.000.00
Uszer ID Approval Date
| o/0/0000 | [ Tramsactions |
4 4 » K | th @
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Transaction Entry j

Use the Transaction Entry window in General Ledger to enter standard and reversing transactions. To open this
window, click the Financial series button and click General on the Transactions content pane.

BM Transaction Entry E]@@

File Edit Tools Yiew Help sa Fabrikam, Inc. 4/12j2007
E Save XK Delete 7@] Yoid -IIE] Post ﬁ Correct Copy %v 5
Journal Entry \ | 54 D} [[] Intercompany Batch ID \ GL BATCH E'F_&‘i}

Transaction Type: Transaction Date ‘E@/}@ 3|
&) Standard O Reversing Fleversir ‘ 11
Source Document GJ w}]
Reference Insurance Expense -
Currency ID ZUS$ KRU=2 O
Q> Debit Credit i
i Euchangs Fais LS
f Carresp Co. ID
000 -6400-00 $500.00 $0.00 ~
Life Insurance - Administration ‘ 0.0000000
|
000-1100-00 $0.00 $SDD.UU
Cash - Operating Account 0.0000000
~
Total $500.00 $500.00 |
Difference $0.00 |
[14 « » »i| [byBatchiD ~| Status | Unposted 1 & @

Calculate Taxes in General Ledger

Use the Tax Entry window to enter taxable transactions that cannot be entered in Payables Management, Receivables
Management, Purchase Order Processing, or Sales Order Processing. To open the Tax Entry window, click the
Financial series button and then click General on the Transactions content pane, then click the Tax Entry button on
the Transaction Entry window.

B Tax Entry ['. . S
File  Edit Tools  Help sa Fabrikam, Inc. 4/12f2007
Journal Entry 3449
Tranzaction Type (%) Debit () Credit
Account 000 -4100-00 |Q|.)|
Sales |
Sale/Purchase Amount $200.00 | Taxable Sale/Purchasze | $200.00 |
Tax Detail USASTE-PSEND =Y,
State Sales Tax Tax Amount | $1 2.DD|
Digtribution Feference Mormal 5 ale |
a_,f @ Create ] ’ Clear ]
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Clearing Transaction Entry

jmcit

Use the Clearing Entry window to clear the balance of an account. To open this window, click the Financial series
button and click Clearing on the Transactions content pane.

B Clearing Entry

File  Edit

H save

Journal Entiy |

Tools  Wiew

K Delete

Transaction Date

Balance:

Account
Account Description

Dizgtribution B eference

® YeartoDate

noo-1130-00
Petty Cazh

[14 4 » M| |byBatchID

EIEX
Help sa Fabrikam, Inc. 4f12/2007
42 Fon e
: D Batch ID [y ]
l 412/2007 E|  Source Document Gl @
Reference Clear Account
() Trw Period
|Q Qffset Account |Q £
Dffset Description ¥
00o-1100-00 ~
| Cazh - Dperating Account
v
v Status Unposted iy @

Quick Journal Entry

Quick journals provide a method of time-saving journal entry that does not require batches. Use Quick Journal Entry to
record particular types of transactions, such as sales on account or monthly payroll, and to specify the offset account
just once when setting up the quick journal. To open this window, click the Financial series button and click Quick
Journal on the Transactions content pane.

= o] Quick Journal Entry
File  Edit

E Save

Tools View

XK Delete

¥ Void

Help

4] Post

Journal Entry \

1 11D

3449 |20

[Quick JournaL ||

Description

Transaction Date
Source Document

[4/12/2007
=X

Quick Journal

EBX

sa Fabrikam, Inc. 4f12j/2007

&

Reference lilrluick Journal

Offset Account

|000-1100-00 HE

Control Balance ‘

$500.00 |

{

|

Distribution Reference

K9kl
| I

000-1101 -00
000-1102-00
000-1103-00
000-1104 -00
000-1105-00

$100.00
$50.00
$75.00
$200.00
$75.00
$0.00

$0.00 A |
$0.00
$0.00
$0.00
$0.00
$0.00 + |

14 4« » »i| [byJdoumaliD

Balance ‘

$500.00 |
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Linking Transactions jmc

Use the General Ledger Transaction Link Maintenance window to link distributions from multiple posted transactions.
To open this window, click the Financial series button and click Transaction Matching on the Transactions content
pane.

M General Ledger Transaction Link Maintenance |Z||E|rg|
File  Edit  Tools  Wiew Help sa Fabrikam, Inc. 4/12/2007
EH Save | ¥ Delete | & Clear Redisplay =]
|:|_E|i Description |
| 4l | Difference $D._DE|
Account 0oo-1100-00 |@ -)| Murnber of diztibutions in link: |_D
Descriphion Cash - Operating Account
Year 2007 v | Digplay; Dehits Credits [ Previously unlinked
Date: @ .6:II O From; H Ta: =
Saurce Dacument: = al ) From: Ll Te: [
Currency [D: @ al 0 From: L Ta i)
Journal _No.: ® .6:II O Frorﬂ:. % To: : Q
Audit Trail Code: ® all O From: To:
Date JoumalMa  Dehit Credit Link A
Audit Trail Code: ' Source Daoc lF?eferan’ce | Currency 1D ¥
2M/2007 1.20 $3.263.24 | $0.00 ] ~
2472007 1.203 $1.219.45 $0.00 ] 0
2¢242007 | 1.206 | $1.215.45 | $0.00 ]
2izian07 1.207 | $256.59 $0.00 ]
24372007 1.209 $40E.50 $0.00 ]
2472007 1.218 $404.84 $0.00 ]
2;"4{2_00?’ | 1,2_20 | $42.?_D $D. o[
242007 1.298 $0.00 $78.40 ] Vv
[14 4 » »| |LinkNo. v e

Transaction Matching Groups

Use the Transaction Matching Group Maintenance window to create and modify groups of transaction distribution
links. To open this window, click the Financial series button and click Transaction Matching Groups on the
Transactions content pane.

B Transaction Matching Group Maintenance E| |EHZ|
File  Edit Tools Help sa Fabrikam, Inc, 4f12/2007
H Save | XK Delete
Group | 5]
Link Mo, |De‘s¢rii3tion |_Status |Inélude
Al
v
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~ it
If there is a power fluctuation or some other posting interruption, or if any transactions in a posted batch contain

errors, use the Batch Recovery window to complete posting for interrupted batches or select the batches containing
errors for edit. To open this window, click the Administration series button and click Batch Recovery on the

Routines content pane.

Batch Recovery

e ———
BMl Batch Recovery [ =] = |
File Edit Tools Help sa Fabrikam, Inc. 4122007
“a  Continue Redisplay
Series [an ]
Display B atches: @ oAl O Marked [ Makan | [ Unmarkan |
Batch ID Origin Status =
Camrent | Mo. of Trx |Frequenc_u =
[] SLSTEOOONOZ45 General Entry Transaction Erar - Edit Required ~
-
[bw Eateh 1D - > @

Multidimensional Analysis Groups and Codes

Use the Analysis Group Maintenance window to create the group or groups to perform detailed analysis using
Multidimensional Analysis. To open this window, click the Financial series button and then click Analysis Groups on

the Cards content pane.

= oup L]
sa Fabrikam, Inc. 4f12fz007
= Save P Delete 5
Analysis Group ID [ vEHICLES [
D ezcription | Company “ehicles
Analpsiz Code (D Description
CaR Company Car -~
TRULCK. Drelivery Truck
WM Service Yan
v
14 4 » Kl iy e

Commercially In Confidence Page 12 WwWw.jmc.it



Assign Analysis Groups to Accounts

jmcit

Use the Account Analysis Defaults window to assign analysis groups to accounts it is necessaril to track detailed
analysis information for. To open this window, click the Financial series button and then click Analysis Defaults on

the Cards content pane.

B Account Analysis Defaults

File  Edit Tools Help | sa Fabrikam, Inc. 4/12(2007
EH Save | % Delete |
Account 000-5410-00 |Q|D|
Drezcription Wehicle Insurance |
WEHICLES O 0 Optianal ¥ A
O M|
v
Current Group WEHICLES
o
L]
!
|
CAR Car Insurance 30.00% A
TRUCK Truck Insurance 40.00%
Wak Yan Insurance 30.00%
0.00%
Tatal 100.00%
44 > b @
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Entering Analysis Information in Transaction Entry .

The process for entering analysis information is similar in each window. This example illustrates the steps using the
General Ledger Transaction Entry window and the Analysis Posting Detail window. In General Ledger, account
distributions display directly in the Transaction Entry window; in other module transaction entry windows it usually is
necessary to click a Distributions button to open a distributions window.

B Transaction Entry |Z||E|P5__(|
File  Edit  Tools  Wiew  Help sa Fabrikam, Inc. 4/12f2007
I Save | ¥ Delate -IEl Post Comect Copy %v 5
Journal Entry | 3451 Q. 7 Intercompany Batch 1D | |QI-)I

Tranzaction Type: Transaction Date | 4202007
(® Standard ¢ Rewversing i

Source Document Gd Q
Reference Insurance [ .
Currency 1D 54 |Q|')|D| Account Analvsis
buttan

Co. ID Dj.&ccount Credit o
Description - | ¥
Distribution Reference Corresp Co. 1D

0o0-6410-00 $1,500.00| $0.00 &

v
Total | $0.00 $0.00

Difference $0.00
||4 4 » H! |b_l,lBatch|D vl Statyz | Unposted | J '@

B Analysis Posting Detail

File ~ Edit  Tools  Help sa Fabrikam, Inc, #4/12/2007
Account 000 -6410-00
D ezcription Vehicle Inzurance |
Posting Amount $1,500.00
Document Mumber 3451
Linalvsiz Group [0 i@ Group Description Analysiz Type
| WEHICLES Company Wehiclez Optional *
‘ v
Current Group [VEHICLES || Auto Alocate
Analysiz Code D Posting Description Cluantity Amount ';
Code D escription Ig
|Can Car Insurance 0 $450.00 &
TRUCK. Truck Insurance 1] $6500.00
Wit Wan Insurance 0 $450.00
$0.00 $0.00
-
Total | $1,500.00 |
e 0k || Deete || Defaut |

Commercially In Confidence Page 14 WWW.jmc.it



B Analysis Inguiry _| |E| le

Fil=  Edit Tools Help sa Fabrikam, Inc. 4f12/2007
/ QK Redizplay

Analysis Group 1D WEHICLES I

Group Description Camparny Vehicles |

Analyzis Code 1D 4 | TRUCK, | » |Q|

Code Description Drelivery Truck |

Inciude: Unposted Open Hiztory Wiewr: |b_l,l Account w
Account Document Mumber Amount | Quantity =
Account Description Date |F'osting Date Fosting Description ¥
000 -6410-00 3458 $600.00 0~
Yehicle Inzurance 4n22my 4n22my Truck Insurance

v
Code Totals $600.00 0.00000 |

e

Define Intercompany Relationships

Before intercompany transactions can be entered in Microsoft Dynamics GP, define relationships between companies
where intercompany transaction interaction is allowed using the Intercompany Setup window.

To open this window, click the Administration series button and then click Intercompany on the Setup content pane.

-} Intercompany Setup

File Edit Tools Help sa Fabrikam, Inc. 4/12/2007
Originating Company ID [ TWO [3]  companyName  [Fabrikam. inc. 1
D { i C Name: =
& second Company ccounts
Acm— Inc. = | Originating Company
Family Heslth Center | : DueTo [o00-2035-00 - =

Description Intercomapny payable Family Health Center

DueFrom |000-1200-10 =Y
Description Intercorﬂaqny Receivable from Family Health Center
Destination Company ==
Due To 000-2035-00 %

_Description Intercompany Payable to Fabrikam >
Due From 000-1200-10 ':Qi
Description Intercompany Receivable from Fabrikam

|

Company ID ;iFHC ‘ Enter Corresponding Company ID

=p Ly o [ Save ] [ Clear ] [ Delete ]

Commercially In Confidence Page 15 WwWw.jmc.it



Entering Intercompany Transactions

jmcit

Use the Transaction Entry window in General Ledger to enter intercompany transactions. To open this window, click
the Financial series button and then click General on the Transactions content pane in the originating company.

m Transaction Entry

File  Edit

[ S5ave

Journal Entry

Tools  Wiew

K Delete

Tranzaction Type:
(®) Standard () Reversing

Source Document GJ

Help

E [ Intercampaty

sa Fabrikam, Inc.

-|-E| Post Coarract Copy

Batch 1D

Trangaction Date

Reference

Insurance

Cunrency 1D ZUSE

Co. ID Account
Descriptioh

Diztribution Reference

4122007

%5

21

anz/2007 &

Account Analysis
buttan

Credit

Coresp Co. 1D

000-6410-00

$1,500.00]

<

Tax Entry

Total | $0.00

$0.00

Difference

[ 4 » ] [byBatchiD

$0.00

A | Statuz | Unposted L_j @

Organizational Structures Setup

Use the Organizational Structure Setup window to add, define, rename and delete levels and entities. To open this
window, click the Administration series button and then click Organizational Structure on the Setup content pane.

B Organizational Structure Setup

sa Fabrikam, Inc. 4/12/2007

Compary

Division

Departrient

File  Edt Tools Help
Organizational Labels
Level 1 Company
Lewvel 2 Diivision
Level 3 Departrnent
Level 4

Organization Definition

Level | T |
Entity 10 | Dezcription
Central The Central Company A
East The East Company
Wwiest The ‘weszt Company
v
S0 @
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- it
Use the Organizational Tree window to define the parent/child relationships among the entities in the organization. To
open this window, click the Administration series button and then click Organizational Tree on the Cards content

pane.

Define Organizational Relationships

BM Organizational Tree |'L||E| \ = |
File Edit Tools Relationships Help sa Fabrikam, Inc. 4/12/zZ007
The Central Compary |§%i| |Chi|d Entities -

L= | Central Hardware
[ East Software
[ west
Tatal 2
& @

Define Entity Relationships

Use the Define Entity Relationships window to define the organizational parent/child relationships. Click the Define
Relationship button on the Organizational Tree window to open this window.

BM Define Entity Relationships

File Edit Tools Help sa Fabrikam, Inc, 4f12fz2007
% Process R edizplay
Drefining A elationship Far: | East |
Select Entities From: | Drivizion |
Search For [ Makal | [ Unmark &1
Selected E ntity 10 Crezcription
Hardware Hardware Sales & Service -~
Software Software D evelopment
-
2 Total Selected

Commercially In Confidence Page 17 WWW.jmc.it



'mcit

Use the Copy Organizational Structures window to save time in setting up the organizational structure. To open this
window, click the Copy Relationships button on the Organizational Tree window.

Copying Relationships

BM Copy Organizational Structures E]|E|E]
Fil= Edit Tools Help =a Fabrikam, Inc. 4f12/z007
Copy From

Cormpary E ast Q
Divigion el
Departmett =
Copy To
[ Copy to All Entity 1Ds
Cormpary et Q
(%) Add to Existing Structure 2 Aeplace Existing S tructune
iy e [ Copy ] [ Cancel

Assign User Classes to the Organizational Structure

Use the Organizational Structure Assignment window to assign user classes to positions. To open this window, click

the Administration series button and click User Classes on the Setup content pane, and then click the Organization
button on the User Class Setup window.

B Organizational Structure Assignment |'._| |E | [z|
File  Edit  Tools  Help sa Fabrikam, Inc. 4/12f2007
Class ID ACCOUNTIMNG
Description General Accounting Personnel |
Grant Access To All Accounts
Company Central Q The Central Company
Division Software Q Software Development
Department i)

Azsighed Paositions
e 0k l [ Cancel

Commercially In Confidence Page 18 WWW.jmc.it



Assign Users to the Organizational Structure

'mcit

Use the Organizational Structure Assignment window to assign individual users to entities within the organization. To
open this window, click the Administration series button and then click User on the Setup content pane. Enter or
select a user in the User Setup window, then click the Organization icon to open the Organizational Structure

Assignment window.

B Organizational Structure Assignment

EEX

sa Fabrikam, Inc. 4/12f2007

File  Edit  Tools  Help
Usger D LESSOMUSERT
Lser Mame LESSOMUSERT |

[ Grant &ccess To All Accounts

The Central Company

Hardware Sales & Service

Company Central
Division Hardware
Department

505050

Aszzigned Positions

Inzert 5

aK l [ Cancel

Assign a Range of Accounts to the Organization Structure

Use the Organizational Structure Mass Assignment window to assign ranges of accounts to positions in the
organizational structure or to change previous assignments. To open this window, click the Administration series
button and then click Organizational Assignments on the Cards content pane.

B Organizational Structure Mass Assignment

File Edit Tools Help

=)

sa Fabrikam, Inc. /122007

Company Central

The Central Company

Drivision Software

Department

=Y
i}/ Software Developrient
=1

TwioO

Comparny D

&) Assign » Remowve Assigned

R estrictions:

) Remove Al Assigned

Company Name | Fabrikam, Inc.

Apply To Parent Levels

FRarnge |Segment D R |
Segment|D | Department [ From [ 400 =]
To | 400 =]
ﬁ_—_, .@] [ Process ] [ Clear ]
Commercially In Confidence Page 19 WWW.jmc.it



Restrictions

jmcit

Select the type of range to select - segment or account - then enter restrictions for the range of accounts to assign and
click Insert. Multiple ranges of each type can be inserted into the Restrictions list. If inserting multiple ranges, any
account that falls within one of the ranges defined are assigned.

Click Details to open the Organizational Assignment Details window, and view the accounts that fall within the ranges

selected, and make changes if necessary.

B Organizational Assignment Details

File  Edit  Tools  Help

sa Fabrikam, Inc. 4/1Z2f2007

2

Search for | - - Central
i Software
] b Mark | [ Unmark Al
Inciuded Account Description
400-5100-00 Salaries and ‘Wages - Servicednstallation US |
400-5101-00 Salanies and Wages - Service/nstallation Canada
' 400-5110-00 QOvertime Pay - ServiceAnstallation US
. 400-5111-00 QOwertime Pay - Servicednztallation Canada
400-5120-00 Bonuses - Services/nstallation US =
[400-5121-00 Bonuses - Services/nstallation Canada
| 300-5130-00 Carnmizsions - Service/Installation US
| 400-5131-00 Commigsions - Service/Installation Canada
| 400-5140-00 Prafit Sharing - Servicenstallation US
400-5141-00 Prafit Sharing - S ervice/Inztallation Canada
.4DD-51 R0-00 Employes Berefits - Servicednstallation
. 400-5160-00 Health Insurance Expense - Service/nstallation w
2| Total Included -

Commercially In Confidence
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Assign an Individual Account to the Organizational Structure

Use the Organizational Structure Assignment window available from any of the four account windows to assign
individual accounts to positions in the organizational structure. Posting accounts, unit accounts, variable allocation
accounts, and fixed allocation accounts can be assigned to positions in the organizational structure.

B Organizational Structure Assignment |_’— ” {mm] ,__|
File Edit Tools Help sa Fabrikam, Inc. 4f1z2f2007
Class |D ACCOUNTING
Description | General Accounting Personnel |
Grant Access To Al Accounts
Compary Central Q The Central Company
Divizion Softwans i3, Software Development
Crepartment Q

Azzigned Positions
@ [ oK | [ cancel |

Activating Account Security

The organizational structure, along with the user class, user, and account assignments, do not take effect until
Account Security is activated in the Company Setup window. To open this window, click the Administration series
button and then click Company on the Setup content pane.

B Company Setup

File Edit Tools Help sa Fabrikam, Inc. 4/12/2007
Company Name Fabrikam, Inc. | CompanyID LTWD \
Address ID | Primary 7 (8] User Defined 1
Name Fabrikam, Inc. User Defined 2
Contact Taylor Stewart-Cray Tax Exempt 1
Address | 4277 West Dak Parkway Tax Exempt 2

Tax Registration -

Sales Tax Schedule COMPANYSALES (®1
City s,ghi?f,gﬂ _ Purchases Tax Schedule COMPANYPUR | ‘1
State A
ZIP Code | 60B01-4277
County | L] Security
Country Code 'Q‘ Account Security
Country | United States
Phone 1 (312) 435-25?1 Ext. 0000
Phone 2 | (000) 000-0000 Ext. 0000
Phone 3 [,UDU],U,DU'UU,D,[,' ExtUIJ[][]
Fax (312) 436-2836 Ext. 0000

[ Options ][ Intemet User Defined ][ Address ]

S0
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Correcting a Posted Transaction

jmcit

Posted journal entries can be backed out and corrected by using the Correct Journal Entry window. To open this
window, click the Financial series button and then click General on the Transactions content pane. On the
Transaction Entry window, click the Correct button.

?‘_‘ Correct Journal Entry E”E”gl

File Edit Tools Help sa Fabrikam, Inc. 4f12/2017

v Ot | & Cla | € Cancel

Action:
|Bac:k Out a Journal Entry ~ |

Orniginal Journal Entry Year 207 *
Original Journal Entry | |Q|D|

Reconcile

Use the Reconcile Financial Information window to reset account totals in the chart of accounts, so they match the
posted transaction amounts. To open this window, click the Financial series button and then click Reconcile on the

Utilities content pane.

B Reconcile Financial Information E||E|g|
File  Edit Tools Help sa Fabrikam, Inc. #4/12/2017
Reconcile:

[ allocation Accounts

‘Year (%) Open () History 207 w

[ Batches

Reconcile to GL

Use the Reconcile to GL window to reconcile the Payables Management or Receivables Management sub-ledgers to
the General Ledger. To open this window, click the Financial series button and click Reconcile to GL on the
Routines content pane.

B Reconcile to GL |Z| |E|E|
Fil=  Edit Toaols Help sa Fabrikam, Inc. 4f12/2007
P adule; |F'ayables Management v | Accounts: |Q| = A
Drescription ¥
0o0-2100-00 -~
From: | 3/1/2007 issi) —
Date Tor /312007 issi)
v
J (7] Erocess ] [ Cancel
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Reconcile Report

.mcit

Analysis of the reconciliation results is an important aspect of the process. In order to provide the appropriate tools to
perform an analysis, the results are sent to an Excel spreadsheet. Excel provides the typical functionality of any
spreadsheet, such as re-sorting the data, adding comments to the data, adding totals, etc.

(3]0 DR gem Fewt Fome Tk Owe dndew .-
i - B .u.ﬁ][n'm'\.uaﬂz > d
FETFEER D580 Lains oy
AN - Urmiatched Tramactions
A——F [] 1 € 1 o I 3 ¥ [3 I H I i I 4 1 ¥
Rocelvables Transactions General Ledger Transactions

1 511005 - 53005 51105 - 53005

3

3 4

[ e L $36226 Deguvag Batance: Accont
5

Chl Total 1 Bugring Datance: 526029

T (T $36029

8 Dwrence: 3200}

"
|20l jomeiched Transsctions

11 Pesied Dste  Customses Numbes THX Sowce Do wrtwed Marndset Om AcComt Aot Transacnon Date  Jowrnsd Eatry  Ovig TRXSomce Ong. Controf Mty Account
2 402008 ADVANCEDO002  BLSTEDC0002M UL 12100

EE) 12008 ) OLTRXI000008!

" LAn00s 43 OLTRMDOCOS083

% Matched Transactions

%5 Powted Dase  Cumtomer Number TRX Source Documenst Number  On Account Amowst | [Transaction Date  Jewrsal Entry  Ovlg. TRX Source Origg. Contral Number Accouny
7|  #19G008 ASSOCATOON  SLSTEQ0OS02DT STOPN260 1500 102008 tit RETE0II7 STDNG240

] $002008 ADVANCEDO0D?  BLSTEOC030234 Bivistl $10500] 00005 $05  OLTROO000083

19 Matched Transactions

2| Posted Date Mareor TR Somrce Mamber  On Account Amoust Tramsacton Date  Jowrnal Entry TR Souce v Comtrot Masmbees Accout
2 w00Y BNELLNOOODY AWML 00000002 Cwt o0l e winoms m PNGLS00000003 CMY 20002

2| w1008 30 AMSLS00000002 Cu1 20002

b~ GA005 HOMEFURNCOTION  RMSLEO000000)  CREDTIO0M00000) a7oe wios 1 RMBLS00000003

u 10004 ARCHFITONS!  RMSLEO008000) OMI0008 $2£00

* S04 ENNOUSO00T  SMSLE0000000) svisio $14500,

x sy FELLYCOMNOODY SLETTO0000) M4 VI $22000] winoos L3} BETE000002 34

| 0008 ADVANCEDDOD2  SLETEQ0O000I3 101 43000 oS 80 BRETE000ZM

b- ] Y1008 CEWTRALCOOR!  BLETEO0OS0I3 poviets $543.00

) 20004 REMNCLDE00D!  RMCEHI0050002 PMTE16012 3155 20004 45 AMCBHONNO000Y PWTI18012

0 12004 MALERSTDOO FNCESH00000048  POMNTDO000000006 1 LN 130004 22 e 500000048 FYMNTO0000000004 1

31 13004 S47  AMCHMOO0000ES  FYMNTOO000S00008

E- il A wE a0 V162008 0l AW RET

n 82112008 MRCHFTTOON  RMMECO0000001  BALESB000000100) 12000 Y0008 50 FMNMBCOO00000!  BALES0N00S001093

M smaoos OFFICEDEDOS!  SLSTEN008023S STORN223T 63,00, S290008 0] SLETE0O0001)S STON2Y)

% Ereing latance: .09 8% v Bamce

*

7 et Eraieng Batance

» Toal H8M (g Ualance:

» St G, Gding Puatossce:

L Dtterence:

4

Remove History

Use the Remove History window to delete history records that are no longer needed.

To open this window, click the

Financial series button and then click Remove History on the Utilities content pane.

B™ Remove History

Fle Edit Tools Help 4j12f2017 >

' Transaction History: [¥] Remove [] Pint

Account Histan: Remowve  [] Puirt

Year

Fange: @® al ) Period (O Date

_]"t‘.lind

To

Date 0/0/0000

To 0/0/0000

"@J | Process | | Cancel I
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Archive Matched Transactions jmc

Use the Archive Matched Transactions window to send transaction distribution links to history. To open this window,
click the Financial series button and then click Archive Matched Transactions on the Utilities content pane.

B Archive Matched Transactions Q@@

Fle Edit Tools Help 4/12j2017 >
% Process | @ Cancel |
Archive Cutolf Date: [11/720/2m7 3|

[[] Archive All Balanced Links

Account Rollups

Use the Account Rollup Inquiry Options window to define the segment ranges and types of information to view in
Account Rollup Inquiry. To open this window, click the Financial series button, click Account Rollup on the Inquiry
content pane and then click the Modify button on the Account Rollup Inquiry window.

B Account Rollup Inquiny Options

File Edt Tooks Help sa Fabrikam, Inc. 4/12/2017
| Save | X Delats | =)
Dption ID Sample [

Sart By Segmentl - Columrs: |2 %
Column Heading Type Selection I
Caolurnn 1 Budget ¥ | NEw ~
Column 2 Actuals N
v
Inchude Accaunts.  ® Posting O Unit |
Segment v [Cnsets |
From: ]
Tor = [ Remove |
Restrictions:
2
-
@
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Summary Inquiry

- it
Use the Summary Inquiry window to view summary account balances in a net change and period balance format for
open years. To open this window, click the Financial series button and then click Summary on the Inquiry content

pane.

B Summary, Inquiry Ll E| ['5__<|
File  Edit  Tools  Wiew  Help sa Fabrikam, Inc. 4/12/2017
& Clea | -5
Account Qo0 -1100-00 |Q|.)|
Description Cazh - Operating Account | Year: 2017 v
Period Debit Credit Het Change Period Balance
Beginning Balance $0.00 $0.00 $0.00 $0.00 ~
Period 1 $0.00 $0.00 $0.00 $0.00
Period 2 456,583 42 $2.994.59 $53.588.93 $53.588.83
Period 3 $33.422.79 $96,695.26 [$63.272.47) [$9.683.54)
Period 4 $185,709.22 $13.445.09 $172.264.13 $162.580.49
Period 5 $0.00 £50.00 [$50.00] $162.530.49
Period B $0.00 $0.00 $0.00 $162,530.43
Period 7 $0.00 $0.00 $0.00 $162.530.49
Period 8 $0.00 $0.00 $0.00 $162.530.49
Period 9 $0.00 $0.00 $0.00 $162,530.43
Period 10 $0.00 $0.00 $0.00 $162.530.49
Period 11 $0.00 $0.00 $0.00 $162.530.49
Period 12 $0.00 $0.00 $0.00 $162,530.43
v
Tatals $278.715.43 $113.184.94 $162.530.49 $162.530.45 |
4 4 ¥ Ml |byhccount Type [ iy @

Detail Inquiry

Use the Detail Inquiry window to display detailed information about transactions posted to any of the open fiscal years.
To open this window, click the Financial series button and then click Detail on the Inquiry content pane.

B Detail Inquiry

File  Edit  Tools  Wiew  Help sa Fabrikam, Inc. 4/12/2017
A Clear | Redizplay %v 5

Account Qon-1100-00 |Q|.)|%|

Description Cash - Operating &ccount |

‘Year: 2my ¥ | Account Balance: | $162,530.49 |

Date: @&l O From = Tor =

Source Docurment: ® al O From: ol Te 9]

Currency 1D: ® Al O From: il To il

Date |J0urna| E ritry | Debit | Credit A

Audit Trail Code | Source Document | Reference | Currency 1D ¥

pabriin 1,201 $3,263.24 $0.00 A

21/2m7 1.203 $1.219.49 $0.00 —

2i2i2mvs 1.206 $1.219.49 $0.00

2/2/2m7 1.207 $256.59 $0.00

230emv 1,209 $406.50 $0.00

24/02m7 1.218 $404.84 $0.00

2M72m7 1.220 4270 $0.00

2M/2m7 1.298 $0.00 $78.40

Tatal $275.715.43 $113.184.94 |
14 4 » M |byiccount Tupe ¥ (_j @
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Journal Entry Inquiry

Use the Journal Entry Inquiry window to display information about transactions using a search by journal entry
number, rather than by account. To open this window, click the Financial series button and then click Journal Entry
Inquiry on the Inquiry content pane.

B Journal Entry Inquiry Q@E}
File  Edit  Tools  Wiew Help sa Fabrikam, Inc. 4/12/2017
v ook | B3

Jounal Entry 1[4/ Audit Trail Code GLTHS 00000001

Transaction Date 12431742013 Batch D 1938 BBAL
Source Document BBF Reference BEGINMIMG BALANCE |
Currency 1D ZUs5% | |D|
Account | | w | Debit Credit 2
Account Description Exchange Fate ¥
Diskribution Feference
Qoo -1100-00 $338.562.25 $0.00 A~
000-1110-00 $5925.44 $0.00 =
oo -1120-00 $345.32 $0.00
000-1130-00 $175.00 $0.00
o0 -1140-00 $15,656.96 $0.00
000-1200-00 $1.202,937.06 $0.00
oo -1210-00 $0.00 $27.371.40
000-1260-00 $250.00 $0.00
0oo0-1300-01 $217.439.74 $0.00 ~
Total $4.236.345.33 $4.236.345.33
Difference $0.00
M4 @

History Summary Inquiry

Use the History Summary Inquiry window to view summary account balances in a net change and period balance by
period format for an historical fiscal year. To open this window, click the Financial series button and then click History
Summary on the Inquiry content pane.

B History Summary Inquiry

Fil=  Edt Toaols View Help sa Fabrikam, Inc. #4/12/2017
& Clea | Lo R
Account a0o-1100-00 [ 2]
D escription Cash - Dperating Account Year: IZD‘IS—V|
Periad Dehbit LCredit Het Change Period Balance
Beginning Balance $0.00 $0.00 $0.00 $0.00 ~
Period 1 $0.00 $0.00 $0.00 $0.00
Period 2 $0.00 $0.00 $0.00 $0.00
Perind 3 $0.00 $0.00 $0.00 $0.00
Period 4 £0.00 $0.00 $0.00 $0.00
Period 5 $0.00 $0.00 $0.00 $0.00
Period B $0.00 $0.00 $0.00 $0.00
Period 7 $0.00 $0.00 $0.00 $0.00
Period & £0.00 $0.00 $0.00 $0.00
Period 9 $0.00 $0.00 $0.00 $0.00
Period 10 $0.00 $0.00 $0.00 $0.00
Period 11 £0.00 $0.00 $0.00 $0.00
Period 12 $0.00 $0.00 $0.00 $0.00
v
Totals $0.00 $0.00 $0.00 $0.00 |
14 4 » » | byAccount Type w J @
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History Detail Inquiry

this window, click the Financial series button and then click History Detail on the Inquiry content pane.

B History Detail Inquiry

jmcit

Use the History Detail Inquiry window to view the transactions posted to specific accounts in previous years. To open

=169

Fle  Edit Tools Wiew Help sa Fabrikam, Inc, 4f12f2017
& Clea | Fedisplay | %v =

Account 000-1205-00 |Q|.)|%|

Description Sales Digcounts Available |

Year: 2012 A4 Account Balance: | $206.39 |

[ ate: @ sl O From 04040000 = Te 0/0,/0000 =

Source Document: @ Al O From: iy To g

Currency [D: @ s O From: A To 1]

Date |Jouma| Eritry | Dehit | Credit F3

Audit Trail Code | Source Document Reference Currency D ¥

1243203 anz $206.99 $0.00 A

v
Total | $205.39 $0.00|
4 4 » p| |bydccount Type v| J @

Budget Summary Inquiry

Use the Budget Summary Inquiry window to view balances and budget amounts or net change for current, future or
previous periods. To open this window, click the Financial series button and then click Budget Summary on the

Inquiry content pane.

B Budget Summary Inquiry

59(=1E3

File  Edit  Tools  Help sa Fabrikam, Inc. 4/12/2017
A& Clear |
Account 0oo-1100-00 |Q|.)|
Description Cash - Operating &ccount |
Budget ID | NEW &Y Year |27
Diescription MNews Budget |
Dizplay: () MetChange (O Period Balances |
Period Period Date Armount
Beginning Balance 1402m7 $0.00 A~
Periad 1 112007 $0.00
Period 2 212007 000
Perind 3 32017 $0.00
Periad 4 41,207 £0.00
Periad 5 5412017 E0.00 w
Total $0.00]
14 4 » » | byAccount Type v J @
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Use the Net Change Inquiry window to view changes - the debit amounts, credit amounts, and overall net change - to
the balance of a selected account for any of the open fiscal years. To open this window, click the Financial series
button and then click Net Change on the Inquiry content pane.

Net Change Inquiry

B Budget vs Actual Inquiry.

File Edit Tools Help

& Clear | Redizplay | 5
Account ooo-1100-00 |Q|.)|
D ezcription Cazh - Operating Account |
Budget ID BUDGET 2008 [ Year 2018
D escription Budget 2003 |
Dizplay (*) Met Change () Period Balances |
Period Actual Budget “Wariance “ariance Percent
Eeginning Balance $0.00 $0.00 $0.00 0.00%  ~
Period 1 $0.00 $10.000.00 ($10.000.00) noooop
Period 2 $0.00 $10.000.00 ($10,000.00) (o000
Period 3 $0.00 $10,000.00 [$10,000.00) [100.00)%
Period 4 $0.00 $10.000.00 ($10,000.00) [100.00)%
Period 5 $0.00 $10,000.00 [$10,000.00) 1000007

Tatal $0.00 $120.000.00 [$120,000.00) [100.00)% |

4 4 » M |b_\-'Ac:c:0unt Type R ir @

Budget vs. Actual Inquiry

Use the Budget vs. Actual Inquiry window to view budget and actual amounts for a particular account and Budget ID
by period. This comparison can be based upon net change or period balances of the selected account. To open this
window, click the Financial series button and then click Budget vs. Actual on the Inquiry content pane.

B Budget vs Actual Inguiry

Fle  Edit Tools Help sa Fabrikam, Inc, 4/12/2017
A Clear | Fedisplay | 5

Account ooo-1100-00 |Q|.)|

Description Cash - Operating Account |

Budget 1D BUDGET 2008 iy Year 208

Drescription Budget 2008 |

Diizplay (%) Net Change O Period Balances |

Period Actual Budget Yariance Wariance Percent

Beqinning B alance $0.00 $0.00 $0.00 000k~

Period 1 $0.00 $10,000.00 [$10,000.00) foo.omz - _

Period 2 $0.00 $10.000.00 [$10.000.00) pooooE

Period 3 $0.00 $10,000.00 [$10,000.00) (100.00)%

Period 4 $0.00 $10,000.00 [$10.000.00) (100.00)%

Period 5 $0.00 $10,000.00 [$10,000.00) (100.00)%  +

Total $0.00 $120,000.00 [$120,000.00) [100.00)% |
14 4 » #|byhccount Type - iy @
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Link Number Inquiry - Transaction Matching

B Transaction Matching by Link Mumber Inquiry

'mcit

Use the Transaction Matching by Link Number Inquiry window to view detailed information aboui an individual
transaction distribution link record. To open this window, click the Financial series button and then click Transaction
Match by Link Number on the Inquiry content pane.

File  Edit Tools Help sa Fabrikam, Inc. 4/12/2017
/ 1[4 | Redisplay | g
Link Humbes 030 staws | | [ view archived Links
Description
Link Dats [
Group |
Jinl Mo, Account | Debit Amaurt Credit Amount | k]
Distribution Feference | ¥
|
v
Total ‘
Difference
R e

Account Inquiry - Transaction Matching

Use the Transaction Matching by Account Inquiry window to view the transaction distributions, for a single account,

that are linked with other distributions. To open this window, click the Financial series button and then click

Transaction Match by Account on the Inquiry content pane.

B Transaction Matching by Account Inquiry

File  Edit Toaols  View  Help sa Fabrikam, Inc. 4/12/2017
/ QK. | Redizplay | 5
Aecount aoo-1100-00 FEEY
Descriphion Cash - Operating Account |
Year M7 v
Tranzactions: & al () Linked O Unlinked
Link Status: (%) SavedLinks () Archived Links
Groups: ® &l ) Single | |
Date |J0umal Mo, | Debit | Credit |M F
Audit Trail Code | Source Doc | Reference | Cumency 10 ¥
pabriin 1,201 $3.263.24 0000 [ i
21/2m7 1.203 $1.219.43 0000 [ .
2i2i2mvs 1.206 $1.219.49 (000 O
2i2remsy 1,207 $256.59 0000 [
24352m7 1.209 $406.50 0000 [
2/8/2m7 1.212 $1.027.15 (000 [
2/8/2mM7 1.213 $427.74 $0.00| [
2/5/2Mm7 1,216 $342.30 0000 [
2M4/2m7 1.218 $404.54 0000 [
2M/2m7 1.220 $42.70 (000 [ v
M4 M 7@
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Use the Transaction Matching by Group Inquiry window to view the transaction distribution links 7that are assigned to a
group. To open this window, click the Financial series button and then click Transaction Match by Account on the
Inquiry content pane.

Group Inquiry - Transaction Matching

B Transaction Matching Group Inguiny. | ||E||Z|
File Edit Tools Help sa Fabrikam, Inc. 4/12/2017
/ (] | Redizplay |
Group | |Q|
Lirke Murnber D eszcription Status
e
-
4 4 F K @

Account Rollup Inquiry

Use the Account Rollup Inquiry window to view user defined segment inquiries using the options created in the
Account Rollup Inquiry Options window. To open this window, click the Financial series button and then click
Account Rollup on the Inquiry content pane.

B Account Rollup Inquiry

File  Edit Tools  Help sa Fabrikam, Inc, 4f12{2017
/ 0K | A Clear | Fedisplay | 5
Option ID |Sample |Q" Modiy | Year: |2U1? ~| Display: (%) NetChange () Period Balances |

Period Colurn 1 Column 2 Colurin 3

Beginning Balance $0.00 $0.00 $0.00 ~

Petiad 1 $0.00 $500.00 [$£00.00)

Perind 2 $0.00 $E00.00 [$£00.00)

Period 3 $0.00 $600.00 [$600.00)

Period 4 $10,500.00 $800.00 $3,900.00

Period 5 $0.00 $600.00 [$600.00)

Period & $0.00 $E00.00 [$600.00)

Pefiod 7 $0.00 $800.00 [$£00.00)

Period 8 $0.00 $600.00 [$600.00)

Period 3 $0.00 $E00.00 [$£00.00)

Periad 10 $0.00 $800.00 [$£00.00)

Period 11 $0.00 $600.00 [$600.00)

Period 12 $0.00 $E00.00 [$£00.00) v
Tatal $10,500.00 $7.200.00 $3,300.00
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Report Groups

jmcit

At various times, a procedure may require that several different reports be printed in a single step. All Microsoft
Dynamics GP report options created within a series can be saved in groups and printed together from the Groups
window for that series. To open the Financial Groups window, click the Financial series button and then click Groups
on the Reports content pane.

Report List

EH Financial Groups

File  Edit

Tools

Help

B save | & Clea | % Delete | & Fine |

sa Fabrikam, Inc, 4/12/2017

Financial Reports:

| Cross-Reference v |
Reports:
|Source D ocument vl

Report Dptions:

Source Document-demo

Financial Groups:

| Trial Balance/Period

Group Members:

Detailed-derma
Source Document-demo

The Report List window can be used to view all application reports or reports in a particular series such as the
Financial series. To open this window, click the Financial series button and then click Report List on the Navigation

Pane.

R

Prink

B mport/Expart
!‘ Publish Repart:

= addto

. Rename:
x e

P Report

Actions

Report List {read only) -

Show results

< | Hide Options ".:‘:\’:'

& Whete v Mame ¥ contains ¥ Enter avslue -
A AddFiker ¥
[ Name Optian Seties Category )
[ worksheet <llew s> Financial Trial Balance .
[ warksheet demo Financial Trial Balance
[ variable Allocation <<Mew s Financial Account
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Consolidating a Period jmc

Use the Period Consolidation window to consolidate the transactions in a specific period. Consolidating a period totals
the transaction detail into a single summary transaction balance for each account that is carried forward to the next
period. To open this window, click the Financial series button and then click Period Consolidation on the Routines
content pane.

m Period Consolidation
File  Edit Tools  Help sa Fabrikam, Inc, 41212017
|Year: & Open D Histary |2D‘IF" v|
Period | D|Q| Beginning Balance | Ranges
{r@ ’ 0K ] [ Clear l

Close the Fiscal Period

Use the Fiscal Periods Setup window to close a period for the financial series. Completing this step is optional. To
open this window, click the Administration series button and then click Fiscal Periods on the Setup content pane.

BM Fiscal Periods Setup E]@

File Edit Tools Help sa Fabrikam, Inc. 4/12/2017
/ 0K | [E Calculate | Redisplay | 5
Year |2017 v First Day | 1/1/2017 | [ Historical Year
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Mass Close

m Mass Close Fiscal Periods

'mcit

Click the Mass Close button on the Fiscal Periods Setup window to open the Mass Close Fiscai Periods window. Use
this window to close fiscal periods by origin, series and period. This window also provides the ability to close individual
origins for ranges of periods or for all periods.

S

. 4f1zizn1r

File  Edit Help sa Fabrikam, Inc
‘ear: 207 V Senes: All w
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Set Up a New Fiscal Year

Before a year-end closing can be performed, a new fiscal year must be set up using the Fiscal Periods Setup window.
Balance Sheet account balances post as beginning balances in the new fiscal year during the year-end closing
process, so a new year must be set up prior to closing. To open this window, click the Administration series button
and then click Fiscal Periods on the Setup content pane.

B Fiscal Periods Setup
File — Edit

Tools

CEX

sa Fabrikam, Inc. 4/12/2017
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Year-End Closing

jmcit

Use the Year-End Closing window to close the fiscal year in General Ledger. To open this winddw, click the Financial
series button and then click Year-End Closing on the Routines content pane.

B Year-End Closing,

File  Edit Tools  Help

SiSIE

sa Fabrikam, Inc. 4/12/2017
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Quick Financial Statements

Use the Quick Financial Setup window, to quickly define the layout for financial statements. Financial statement
layouts must be defined before they can be printed in Microsoft Dynamics GP. To open this window, click the
Financial series button and then click Quick Financial on the Reports content pane.

™ Quick Financial Setup
File Edit Tools Help
B Save | & Clear | %X Delete |

EBEX
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Printing Financial Statements

B Financial Statement Report Options

File Edit Tools Help
EH save | & Cear | X Delete | Sp Print |

~ it
Use the Financial Statement Report Options window to define how financial statements should Be printed. To open

this window, click the Financial series button and then click Financial Statements on the Reports content pane.
Select a report on the Financial Statement Report window and click New to create a new option.

sa Fabrikam, Inc. 4/12/2017
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