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1. ROS Agent/Advisor Screens 
 

1.1. Access by Agents/ Advisors/ Presenters to the Register 
TAIN SERVICES 

 

 

1.2. Trust Registrations 
Successfully filed trusts will appear under Trust Name and Registration Number. 

If you need to edit details on an existing registered trust, click on the trust name.  

 

1.3. Registering a new trust 

 



1.4. Presenter Details 
Note: If a presenter has already registered a trust, their details can be prepopulated in the form by clicking on their 

name. If a new presenter is filing the information, they will have to enter their full details in all mandatory fields (*). 

Note: Please ensure that the email address provided here has been set-up on MyEnquiries (see Admin Service tab). 

 

  

 

 

1.5. Name of Trust 
The trust must be given a name. 

 

  

JOE BLOGGS  THE VILLAGE  SMALL TOWN  



1.6. Beneficial Ownership Details 
Step 1: Pick from dropdown for BO type. There will be different information required based on the BO type and the 

legal entity/individual status of the BO type. 

Step 2: Once the BO information has been entered click Add/Update. Successful additions will be added to the 

Beneficial Ownership List (see red box below) 

 

1.7. Legal Entity as Beneficiary 
If the beneficial owner is a legal entity (company) and it’s beneficial ownership type is that of Beneficiary and the 

legal entity is registered on another Central Register, then the presenter can provide details of this other Central 

Register. 

 



 

 

1.8. Legal Entity as other type of beneficial owner or not on another Central Register 

 



1.9. Individual as a Beneficial Owner 

1.9.1. Beneficial Owner has a PPS Number 

 

 

1.9.2. Beneficial Owner does not have a PPS Number 
ID documentation can be uploaded in PDF format. 

 

 



1.10. TAIN Link Notification 
Note: This is the only way for the TAIN Link Notification to be submitted for the Trust Register.  

 

 

1.11. Sign & Submit 

 

 

The Trust is registered and will be available to review in Trust Register Functions. 

Note: The register can take up to 48 hours to view in Trust Register Functions. 

 



1.12. Partially Saved registration 
This screen will be visible on entering Trust Register Functions, if the trust has not been fully registered.  

Note: If the you select the “New”, this will automatically delete this partially saved trust. 

 

 

1.13. Editing or amending Trust Register details 
Step 1: Click on trust to be edited. 

  

 

Step 2: Click Next to enter Beneficial Ownership Details page. 

 

Note: If you are providing an Access Number to a designated person you can select Generate new Access number. 

Please see CRBOT Information on Access for Designated Persons & Discrepancy Notices for further information. 

Please note this option is not available on myAccount currently and you may have to register for ROS. 

  



Step 3: Enter Presenter Details 

If you have already presented a trust using this cert, your details will be available to pre-populate (in red box below): 

 

Step 4: Edit details of Existing Beneficial Owners 

The Beneficial Ownership Details page will open on the first Beneficial Owner (BO) as per the Beneficial Ownership List 
at the bottom of the page (in the red box). 
Click the word “Amend” beside that BO. This will allow the presenter to make necessary changes. Click Add/Update. 
To add a new Beneficial Owner click Create New. 
Notes:  

• When changes/additions for BOs are complete, click Add/Update button.  

• If you cancel or click out of the trust at this stage all information entered in this sitting will be lost and 
must be re-entered. 

• When satisfied with changes, click Next and then Sign & Submit.  

• The register can take up to 18 hours to view in Trust Register Functions page 

• There is no need to re-upload TAIN Link. 

• If you wish to cease the beneficial owner with the trust you must click Amend on the relevant beneficial 
owner and then enter the ‘Date on which the beneficial owner ceased being a beneficial owner’. Click 
Add/Update. 

 



 

1.14. Changing Agent/Advisor Link 
In order to link to an existing Trust (AML Register) customer, the agent must select  

• The ‘Reporting Obligations’ radio-button. 
• Select ‘TREG’ in the ‘Select a reporting obligation’ dropdown. 
• Input the registration number in the ‘Enter registration no.’ field. 
• Enter the Trusts Name in the ‘Enter name’ field. 
• Select ‘Manage Reporting Obligations’ in the final dropdown on the bottom right-hand side. 
• Click the Manage button & follow through to completion of the link.  
This Trust will now be available in the correct ROS cert and they can amend as required.  

 

  



 myAccount screens 
myAccount main page scroll down to Manage My Record below: 

Notes:  

• Only Trustees can register a trust via myAccount (or as ROS user with a business registration).  

• Anyone acting in a representative capacity only (agent/advisor) must register trusts via ROS, either with their 
existing agent cert or by getting a Trust Register TAIN  & then registering for ROS. 

• Please note there are certain restrictions when using myAccount, i.e. all beneficial owners must possess PPSN’s 
(unless they are a legal entity) and you will not be able to generate an Access Number for designated persons 
via myAccount. You may need to register for ROS if either of these two issues will affect a trust you are 
registering. Before registering for ROS you will need to apply for a Trust Register TAIN. 

 

 

Note: Successfully registered Trusts will be available in section in red box below. 

  

https://www.ros.ie/ros-registration-web/ros-registration;rjsessionid=656501D533534333151A2F3E8CFAC7B5?execution=e1s1
https://www.revenue.ie/en/crbot/documents/tain-application-form-for-crbot.pdf


2.1. Presenter Details. 

 

 

2.2. Trust Name 
A trust name must be provided. 

 

  

J. BLOGGS The Village Nice Town 



2.3. Beneficial Ownership Details 
After each entry click Add/Update. When BO entries complete, click Confirm button to finish registration. 

Note: Same regulations apply around Legal Entities, i.e. if the Legal Entity is a beneficiary and registered on another 

Central Register this information can be provided where prompted.  

 

 

 

 

 

2.4. Sign & Submit with myAccount password. 

 

 

It may take up 48 hours for the register to be updated on the system. 
Note: To amend BO details of a registered Trust, click on the trust name in Trust Register Functions (point 28.) 
Enter the trust and move through the pages to Beneficial Ownership Details. 
Click Amend beside the name you wish to amend. 
If you want to add a new BO, click Create new. 
When you have finished amending/adding the relevant BO, click Add/Update. 

 


