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Appendix 6: Event licences and permissions
	Licence or Permission
	Issuing Authority
	Criteria
	Requirements


	Outdoor Event
	Local Authority
	The event must be outdoors, either in its entirety or for the most part
Takes place in a structure having no roof, or a retractable roof, in a tent or other similar temporary structure
The event must be comprised of music, dancing, displays of public entertainment and other similar activities
Has an anticipated audience of 5000 persons or more
	Mandatory pre-application consultation meeting with the Local Authority (must have taken place within the 36-month period prior to the date of the event)
Newspaper advertisement
Application to be lodged not less than 13 weeks prior to event to Local Authority
Submit Draft Event Safety Management Plan
Consultation Process with Statutory Authorities
Payment of application fee and standard charges for Local Authority services
Proof of insurance, newspaper advertisement & venue owner's consent
Certification & Specification of Temporary Structures

	Indoor Event
	Local Authority
	The event consists of a performance which takes place wholly, or mainly in a building
Comprises music, singing, dancing or displays of entertainment
Not restricted to public entertainment
Outdoor event licence regulations are not applicable
	Application is made to the fire authorities or person designated by the Fire Authorities
Draft Event Safety Management
Plan submission
Consultation process
Proof of insurance
Application Fee

	Intention to Sell
Alcohol
	Department of Justice, Home Affairs & Migration.
Local Authority

	Temporary facilities for the sale of alcohol: Occasional Liquor Licence
The consumption of alcohol in a public place: Intoxicating Liquor By-Laws
	Application for Occasional Liquor Licence to be made to the District Court 
Any applicable local authority by-laws regarding alcohol consumption in public spaces should be checked with the relevant council as part of event planning. By-law considerations may be addressed through the terms of the outdoor event licence granted by the Local Authority

	Fireworks Display
	Department of Justice, Home Affairs & Migration.

	Importation of Fireworks
Storage of Fireworks
	Note: The Department of Justice issues import licences for fireworks; it does not issue a separate licence for the display event itself.
Refer to Government Guidance for up-to-date steps to follow: https://www.gov.ie/en/department-of-justice-home-affairs-and-migration/publications/fireworks/ 

	Event Trading
	Local Authority
	Casual Trading at an event or events specified in the licence or at or in the immediate vicinity of the place where and on the days on which the event takes place
	Submit application for licence approval
Scale of charges per trader, per day.

	Temporary Road
Closure
	Local Authority
	The closure of the public highway to vehicular traﬃc for a specified period
Check with local Gardaí / PSNI if a Road Closure Order is necessary prior to application
	Provide insurance indemnity
Public advertisement
Standard Fee, plus other charges to be determined in relation to road usage

	Preparation and/or
sale of food
products
	HSE National Environmental Health Service

	This applies to any food business operator who prepares, handles, stores, transports or sells food to the public at an event (including temporary and mobile catering).

	Stall owner must notify the HSE National Environmental Health Service / Local Authority before commencing the food business
Notification must be submitted prior to commencement of the business (current EU and national legislation requires notification before the business starts operating)

	Use of public space
for events
	Local Authority
	Event activities to take place either whole or in part on public property
Includes roadways. footpaths, parks, public squares.
	Submission of event details
Consultation process
Supply insurance indemnities
Certification & Specification of Temporary Structures

	Event Advertising
	Local Authority
	This applies where you plan to promote an event in public places, including by:
distributing leaflets or other advertising material in public, and
placing banners, signage or flags on public property or in public spaces.

	Advertising material distribution
Comply with the Litter Pollution Act 1997 (section 21) and follow any local authority rules or permit requirements for leaflet distribution.
Banners, signage and flags
Get written local authority permission before placing banners, signage or flags in public spaces. Councils may set conditions on safety, amenity, cleaning and removal.
Litter prevention and clean-up
For a “major event”, the local authority may require anti-litter measures under section 17 of the Litter Pollution Act 1997. Plan litter control and prompt removal of all advertising for all events.
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