jmct

Riverside, Agecroft Road
Manchester, M27 8SJ
Tel: 0161 925 7777

Fax: 0161 925 7700
www.jmc.it

&‘i Microsoft Dynamics

CASHBOOK BANK MANAGEMENT
TRAINING NOTES

9

v &
Sl
. JM Computing Ltd

T1S0 9001 i ; :
REGISTERED FIRM Registered in Cardiff No. 1131358
Registered Office as above

INVESTORS IN PEOPLE



CASHBOOK SETUP

How to set up Bank Management

CARDS>FINANCIAL>CHEQUEBOOK

.mcit

Use the Chequebook Maintenance window to set up chequebook information for an unlimited number of
chequebooks. You can use chequebooks to maintain deposits or cash paid out. You can also reconcile this
information with the statement of activity provided by your bank.

B Chequebook Maintenance

File  Edt Tools  Additional  Help sa Demo Company 13/04)2008
B Ssave | & Clear | ¥ Dekete =
Chequebook 1D DDBAME. |Q|D| [ Inactive
Description DD Bk,
Currency |0 GEF D| Current Chequebook Balance £RO0.00
Payment R ate Tupe ID AYERAGE i Cash Account Balance £0.00
Deposit Rate Type (D AYERAGE i
Cash Account 88 -9949.9999 i3/ | DD Bank
Cash In Transit Account |99 -999-339353 i3] % DD Bank
Mext Cheque Murnber CHE0a000m Last Reconciled B alance £0.00
Mext Deposit Mumber DEPOOOOOT Lazt Reconciled Date 004000000 =
Payables Optionz
Company Address 1D FAIN Q|
M ax Cheque Amount £0.00
Bank Account = "
Bank ID AlB ) D“;"“”;_ e T——.
Uszer-Defined 1 = uR ||.:a & Lheque Bumbers
UserDefined 2 Owveride Cheque Mumber
EFT Bank ” Direct Deposit l
4 4 » b |Chequsbock D v {r @
NOTES:
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How to set up Bank Management (cont.)

CARDS>FINANCIAL>BANK MANAGEMENT>SETUP

jm

You are required to give users access to the newly created bank account now within Bank Management.

& Bank Management Setup

File  Edit Toaols  Help

v OK | € Cancel | S Print |

E)oX]

sa Demo Company 13/04/2008

Company Hame

Demo Comparny

Address 1

Address 2

City

Borough

Postoode

Telephone

F am

Electronic Bank Management “ersion

Mewxt Bank Transfer Mumber

O

[ *#aming on B Cash Receipts
[ *aming on PM Manual Payments

Default P Receipt Tax Schedule (D

Default Bk Pavment Tax Schedule (D

4
4

| Banks (|| Access

]D Audit Trails ][ Cheque Setup ]

o —

@

NOTES:

cit
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How to apply user access to bank accounts

CARDS>FINANCIAL>BANK MANAGEMENT>SETUP>ACCESS BUTTON

Use the Chequebook Access window to give users access to selected chequebooks in Cashbook Bank Management

B Chequebook Access
File Edt Tools Help sa Demo Company 13042008
v, OK | 4 Makal| 5 Unmakal |
.. Jger D Cheguebook, Arooess |
I i ~
v
NOTES:
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How to apply user access to bank accounts (cont.)

CARDS>FINANCIAL>CHEQUEBOOK

.mcit

Return to the Chequebook Maintenance window once access has been granted, you will now have the Bank

Management button will now be available.

B Chequebook Maintenance

File  Edit Tools  Additional Help sa Demo Company 13/04/2008
[E Save |c£ Clear | P Delete 5
Chequebook 1D DDBANE. |@:{|D| Inactive
Description ] BAKE
Currency D GBP D| Current Chequebook Balance £500.00
Cazh Account Balance £0.00
Caszh Account 89-999-9494949 i3 2| DD Bark
Lazt Reconciled Balance £0.00
Lazt Reconciled D ate 00s/00/0000 H
| Payablez Options
Bark Account
Bank D AlB il
@kﬂanagement ”}FT Bank ][ Direct Deposit ]
4 4 » » |ChequebookID L f-:} @
NOTES:
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How to set up Cheque Books within Bank Management

CARDS>FINANCIAL>CHEQUEBOOK>BANK MANAGEMENT BUTTON

Use the Bank Management Options window to set up chequebooks for Cashbook Bank Management.

File  Edit  Tools  Help

P Bank Management Setup

sa Demo Company 13004/2008

v OK | Cencel | & Fint

Company Name Dema Company
Address 1
Address 2
City B Bank Management Options
Borcugh I B edt Iods bep
Telephone
ag
Fax / |

- Summary

ce - Summary

sa Demo Company 13042008

Electronic Bank Manageme
Mext Bank Transfer Mung
Mext PM Receipt Ny

Chequebook ID

| DDBANK

Batk Charges Account

1

Reconciliation D ate

00/00/0000

Mext RM Befund Nyl

[ *waming on RM Cash R
] waming on P tanual B

Default PM Receipt Tax Sched
Default Bt Payment Tax Sched

Barks

MNext Cash

1

MNext Credit Card

1

Mext Charges

Next Debit Orders

Next Tele Transfers

Mext Deposit Number

Mext Cheque Number

Mext Receipt Number

[ &llow Multicurrency

Rate Calc Method Fultiply

Divide

GL Posting Date () Batch

(® Transaction

] Piint Cheques
Cheque Format
Cheque Line Length | a |
Frint Separate Advice

Frint D eposzit Slips
] Frint Cash Receipts
Post Through General Ledger Files
Puost Through Payables Managemet
Post Through Receivables Management
Remowve ERM Message On Reconcie

Pazsword

Default Tax Calculation

NOTES:
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How to enable Cheque Books to process BACS payments (EFT)

If you are using EFT BACS runs for each bank account you must go to the following:
CARDS>FINANCIAL>CHEQUEBOOK>EFT BANK BUTTON
Use the Chequebook EFT Bank Maintenance window to set up electronic file format information for the chequebook’s

bank account. The fields in this window vary depending on your selection in the Bank Country field. Your bank will
provide information for most of the fields in this window

B Chequebook EFT Bank Maintenance __||_I[X|
File  Edit Tools Help sa Demo Company  13/04/2005
Chequebook. |D | DDEAME, | DD Bk,

B arlk. Country/Fegion |L|niteu:| Kingdam w | Cauntry Code |@
IS0 Currency Code GEP
Bank Code 112233

Bank Account Humber 12345673

IBAM

T a= Registration Number

Bank |dentification Mumber

Cammunication Tppe: Application L

Application ||§|

Payablez Optionz ][ Receivables DOptions ]

NOTES:
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How to set up Bank Branch Details

CARDS>FINANCIAL>BANK MANAGEMENT>SETUP>BANKS BUTTON

jm

cit

Use the Bank Institutions Maintenance window to enter bank details. The information entered in this window will

automatically update the bank details in Microsoft Dynamics GP.

NOTES:

M Bank Institutions Maintenance

File  Edit

Tools  Help

EH save | & Clear | % Delete |

sa Demo Company 13/04/2008

Bank ID

BARCLAYS

Bank Hame

B arclays Eank

Address 1

Address 2

City

B orough

Poztcode

Country

T elephone

Faw

E -mnail

Branch Code

93-99-39|

B ank Branch

4 4 » ¥

—
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How to set up Bank Deposit Imports

TOOLS>SETUP>FINANCIAL>BANK MANAGEMENT>DEPOSIT IMPORT SETUP

Use the Deposit Import Setup window to import deposits into the Cashbook Bank Management Import Deposit
Batches window. You can import receipts only for General Ledger and Accounts Receivable type transactions. You
can import a number of predefined deposit import files into a deposit batch at any time

B Deposit Import Setup

File Edit Tools Help sa Demo Company  14/04/2003
n Save | > Delete | A Clear | Irnport |
Import Hame | | |'@,| File Type |FiHed Length v |
Chequebook, 1D |Q Chequeboak 1D in File | Chequebook, Curr ID | Originating Cur (D |'El Tax Schedule D |Q Amount Type |X
s
w
Mat In File | Constant Optiohiz From Character | To Character | Field Mo
Chequebaak [0 in File I 0
Deposit Date F oy mim,/dd W 0 il
Receipt [ ate FI yopy/rimddd v 1] 0
Debtor 1D/ Depositar " | 0 0
Payrnent Method | > FI 1] 0
Bank Marme F I 0
Branch Murnber " a il
Cheque Murnber F 0 0
Credit Card Mumnber i 0 0
Account Murmber F = = I 0
Description il a 1]
Transaction Amount " a 0
D eposit Murnber 1] o
Type > O ] i
4 4 » b ::-) @

NOTES:
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jmcit

CASHBOOK TRANSACTIONS

How to import deposits using the Bank Management ERM Import Deposits
window

TOOLS>ROUTINES>FINANCIAL>BANK MANAGEMENT>ERM IMPORT DESPOSITS

Use the ERM Import Deposit window to import deposits into a Cashbook Bank Management batch for General Ledger
and Accounts Receivable type transactions.

™ ERM Import Deposit E|E|E]

File  Edit Tools Help sa Demo Company 14042008
Import |° Cancel |

Import Mame |Q|

File Path and Mame |I§|

4 4 » ¥ 4 @
; A—

NOTES:
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How to enter Cash Receipts using the Bank Management Cash Receipt
window

TRANSACTIONS>FINANCIALS>BANK MANAGEMENT>CASH RECEIPTS

Use the Cash Receipts Entry window to enter and print receipts for cash received. The receipts amount will update the
Build Deposits Entry window, where you can select several receipts to make up a deposit.

B Cash Receipts Entry

File  Edit  Tools  Additional  Help sa Demo Company 13/04/2005
Zh  Print | A Clear | | Default Lazt Receipts [nfo T,
Option | Receipt w |
Chequebook 1D | | Q Chequeboak, Mame
Cumrency 1D GEF ol Chequebook Currency
Receipt No Amount Type b
]
Receipt Date 13/04/2008 F -)| Tax Schedule |@
Type GL v Account No - - | f@l
Depositor | Account Mame
Dezcription
Exchange Rate | > Amount £0.00
Payment Method | Cazh L 5
Total Receipt £0.00
@
NOTES:
WwWw.jmc.it
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jmcit

How to Build Deposits

TRANSACTIONS>FINANCIALS>BANK MANAGEMENT>BUILD DEPOSIT

Use the Build Deposits Entry window to build a deposit from the following:

e Receipts entered in Cash Receipts Entry window.

e Receipts entered on Orders, Invoices and Returns in the Sales Order Processing module.

e Receipts entered on Invoices and Returns in Invoicing module.

e Receipts entered on the Receivables Transaction Entry window in Receivables Management.

e Lockbox.

B Build Deposits Entry
File  Edit Tools  Help sa Demo Company 13/04/2008
I save | A Clear | ¥ Delete |-|-E Puost | tark &l | E Unmark Al | Redisplay
Chequebook ID || oY, | |
Deposit Number Currency 10 |
Deposit Date 13/04/2008 [ Dezcription |
Receipt Type All w User ID All W
Date @ sl O From | Ta
Document Mo [ all D From Tao
Debtor @ Al O From | Ta
Dep |F|eu:ei|:ut Type |Date Document Murber |.f-‘«m|:|unt Jzer 1D F
Received From |Eank Mame |Eank Branch Currency 1D ¥
FS
“
Deposit Armount >
NOTES:
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How use Batches within Bank Management

TRANSACTIONS>FINACIAL>BANK MANAGEMENT>BATCHES

jmcit

Use the CBM Batch Entry window to group transactions of a similar nature in batches. You can save or post a batch,

and also print transactions in a batch before posting.

" CBM Batch Entry

File  Edit Tools  Additional

i save | & Clear | ¥ Delete |-|-E| Past |

Help

sa Demo Company 13042008

=

Batch Number | % Batch Date 12/04/2008

Camment Funictional Currency GEP

Origin Cazhbook w

Frequency Single Use A Last Posted D ate

Times Posted
[ Print Cheques ]

Cheguebook 1D |@| Batch Cumrency | GEP |El|

Dezcrption

Chequebook Currency | Print Cheque Batch ]

Batch Entriez |

Batch Paymentz Total £0.00

Batch Depogits Tatal £0.00

Batch Total £0.00 Payments ][ Depasits ]

4 4 » ¥ |byBatchMumber % Iy @
NOTES:
Commercially In Confidence Page 13 WwWw.jmc.it
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How to process Payments using Batches

TRANSACTIONS>FINANCIAL>BANK MANAGEMENT>BATCHES>PAYMENT BUTTON

Use the Payment Entry window to enter payments in the form of cheques, cash, credit cards, debit orders, bank
charges and electronic funds transfers.

B Payment Entry

File  Edit Tools  Additional Help sa Demo Company 13/04/2008
I Save | X Delete |@ Apply | o,
Batch Mumber TEST Cheguebook 1D DDBAME i
Batch Currency GEF Chequebook Curency GEP |
Creditor 1D Y
Payment Method Cheque w | i
Cheque No 1 |@
Document Date | 13/04/2008 |- |
Type V| Cheque Armount EEI.EIEI|
Line Murmber 1 Description
| Amaunt £0.00
Line Mo |.-’-'«ccount MHumber |fl'l.m|:|unl Tax Amount A
Coll |Description |r1‘n.|:|:|:uunt Description Tax Schedule |X ¥
A
w
Cheque Tatal £0.00
@
NOTES:
Commercially In Confidence Page 14 WwWw.jmc.it



How to process Deposits using Batches

TRANSACTIONS>FINANCIAL>BANK MANAGEMENT>BATCHES>DEPOSIT BUTTON

jm

cit

Use the Deposit Entry window to enter receipts to make up a deposit amount. Receipts will update General Ledger or

Receivables Management or Payables Management after they are posted from Cashbook Bank Management based
on the nature of the receipt.

B Deposit Entry

File  Edit Tools  Additional  Help sa Demo Company  13/04/2008
i Save | X Delete | @ spply | T
Batch Murnber TEST Chequebook |0 DDBANE, k
B atch Currency GEF Chequebook Cunency | GEP
Option: Receipt Depozit Mo 1 |@|
Mo of Receipts | 0 | Deposit Date 13/04,/2002 lﬁ| !
Receipt No 1 |
Receipt Date | 13/04/2008 & - |
Type v = - 7}
| Description
Debtor 1D 3 Amourt £0.00
Payment Hethud|Eash w |
Receipt Mumber | Type |De|:.t.:.r 1D / Depositar | T otal &rmount o
ColD | Account Humber Debtars Mame | T ax Amount |x >
”~
v
Deposit Total £0.00 |
e

NOTES:
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How to process Bank Transfers

TRANSACTIONS>FINANCIAL>BANK MANAGEMENT>BANK TRANSFERS

Use the Bank Transfer Entry window to transfer funds from one chequebook to another, such as from a current
account to a deposit account. The transfer amount will update the Transaction Reconcile window and the Transaction
Enquiry / Void window for both chequebooks in the chequebook currency. It will also update the Transaction Entry
window in the General Ledger in the functional currency and transaction currency.

You can also enter bank charges in the chequebook currency and process intercompany bank transfers in the
functional currency, if Intercompany has been registered.

B Bank Transfer, Entry ._ E|r>__<|
File  Edit Tools  Additional  Help sa Demo Company 130042005
EH save |-|-E| Fost | ¥ Delete | T,
Bank Transfer Ho i | Transaction Cumrency | GEP |@
Transfer Date 13/04/2008 |
Tranzfer From : Transfer To:
Compary |D DEMO i Compary |0 DEMO ol
Chequebock ID [ Chequebock ID o1
Comment Comment
Cheguebook Currency Cheguebook, Currency
Tranzaction Currency to Chequebook, From Curency Tranzaction Currency to Chequebook Tao Currency
| ko | | (] |
Chegquebook. From Armt Chequebook To Amt
Armaunt £0.00 Armaunt £0.00
Comp D Chequeboolk |0 Amount > Comp 1D Chequebook 1D Arnount >
” ~
w w
Total Fram £0.00 Tatal To £0.00
NOTES:
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RECONCILING YOUR BANK ACCOUNTS

How to set up Bank Statement Import

TOOLS>SETUP>FINACIAL>BANK MANAGEMENT>ERM IMPORT SETUP

.mcit

Use the ERM Setup window to define where to find required information on the bank statement file you want to import.

B ERM Import Setup

B=E3

File  Edit  Toals

Help

H sawe |X Delete | Import Layouts |

sa Demo Compary 13042008

Chequebook 1D

DDBAME

=

RET

| DD Bk

Import Hame

BARCLAYS BUSIMESS MSTR I |

File Type

C5v

L

Match Pavments

Reference by Amount

bt Match Deposits |a'1'n.m|:|unt by Date

Tranzaction dmount

{*) One Field

) Two Fields

Chequebook D

From To

Field Mumber

Tranzaction D ate

Year

Month

[ray

Tranzaction Amount

Fayment Reference

1

Depozit Reference

Debit / Credit Indicator

Tranzaction Description

Tranzaction Check Digit

—_
— | L | W

Check Digits

>

=
>

< |

Farmula

Deposit Date Match Options

Exact Date A

Days

Leading Character To Trim
1]
1]

NOTES:
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How to process Bank Reconciliati

on

TRANSACTIONS>FINACIALS>BANK MANAGEMENT>RECONCILIATION

jm

cit

Use the Bank Statement Reconcile window to set up reconciliation, by selecting a chequebook, relevant transactions

and the date of reconciliation.

B Bank Statement Reconcile

File  Edt Tools Help
Trangactions | e Cancel |

5]

sa Demo Company 13/04/2008
| Final Reconcile | 5

Chequebook 1D DDBANK =%
Drescription DD Bank

D ate Last Reconciled

Reconciliation Date

1370472008 5

Include Transzactions to

1340422008

Staternent Balance £0.00
Cazhbook Balance £000.00
General Ledger B alance £0.00

Staternent File Path

C:ADocumentz and Settingz\PRAGOAD eskioph T azk i ||ﬁ|

D ate Last Retrieved

00/00/0000 |

Fetrieve Statement][ tatch Chequebook s ][ Autamatic Reconcile ][ b anual Reconcile ]

4 4 » P

@

NOTES:
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How to manually complete Reconciliation after Automatic Reconcile

TRANSACTIONS>FINANCIAL>BANK MANAGEMENT>MANUAL RECONCILE

Use the Match Transactions window to select and match individual transactions.

B Match Transactions

Eile  Edit Tools Help sa Demo Company 13/04/2005
/ oK | Fiedisplay | Match | | Delete Staterent Tra's |§
Chequebook. (D DOBAMNE Display Options | ST | (#) Match ToRecon () Match To Statement |
[ | | | 200 [ | | | 2000
Reconciliation Tranzactions Statement Tranzactions
Type |Reference Date Amount Type Reference [ate Amount
R 00 00000000000000000001 00,/00,/0000 £ EBO0.OD | [] -~ ~

v v
£0.00 £0.00 |
NOTES:
Commercially In Confidence Page 19
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How to manually complete Reconciliation

.mcit

TRANSACTIONS>FINANCIAL>BANK MANAGEMENT>TRANSACTION BUTTON

Use the Transaction Reconcile window to reconcile, unreconcile, partially reconcile and void transactions.

B Transaction Reconcile

File

Edit

Help

v, 0K | & Cancel %o woid |

=] E3

| Fedisplay | 5

Chequebook D | BARCLAYSCURRENT Display -

@ Al ¢ Deposite € Pawments ¢ Bank Transfers Reconcile Displayed Hecordsl

SelectBy  ALL T Urnreconcile Displayed Flec:nrd$|

Cashbook Balance £12.864.88

Type |Source | Docurnent Mo, | > | Date Paid Fieceived |Statu$ R

Reference | Date |.~'—‘«m0unt Descrption ¥

CHO CEP 1 1311./2007 25 £60.00 gnoo| O =

CHO CEP 2 13/11/2007 25 £1.000.00 £00n| ]

CHO PHC CCHOD722995 1411,/2007 5 £2735.00 g0.0o|

CHO FtC CCHOO7Y33996 1411./2007 5 £R00.00 g0.oa| ]

CSH CEP C5H1 15/11/2007 5 £6.000.00 g0on ]

DEP CED 2 01.A12/2007 5 £0.00 £4.614.00( [

DEP CED 3 0242007 25 £0.00 £35350| []

DEP CED 4 0A12/2007 26 £0.00 £13.793.00) []

DEP CED 22224 13/11,/2007 5 £0.00 £900.52

DEP CED 0056739 1341./2007 5 £0.00 £300.00 -
Bank Statement Balance £6,200.52

@

NOTES:
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How to complete the Bank Management Reconciliation

TRANSACTIONS>FINANCIAL>BANK MANAGEMENT>RECONCILIATION>FINAL RECONCILE

This window is used to confirm the actual month end reconciliation procedure on the bank account. You must enter
the statement balance as per the Bank Reconcile window, and then click the POST button.

™ Reconcile E@I@

J FEle Edit Tools Help sa Demo Company 13/04/2008
1 -|-E| Post |° Cancel |
Date | 0147142007

+ LI

Bank statement balance | L0 |

NOTES:
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Reports

Bank Reconciliation Report

.mcit

=

Send To | |

Completed 1 Page

Page 1

Bystem: 1270172002
User ID: =a

Marked Transactions Report

11:326:22 M

Status : Final Reconcile

Currency ID: GEFP

Cheoquebook ID: STERLING

Balance per Bank Statement

Less: Outstanding Payments

Add: utstanding Deposits

Balance per Cashbhook

Mabey Ltd.
Bank PReconciliation

for the period ending Z8/0Z/Z00Z2

5 Print |§ Send To || Completed 1 Page Fage 1
Bystem: 1870172002 11:38:01 PM Mabey Ltd.
User ID: =a Marked Documents for the period
Btatus : Final Reconcile
Chequebook ID: STERLING
Currency ID: GEF

Datea Doc Mo Payes
Cheques
lasozfz008 1 £35,000.00 Bank Transfer
£3E,000
Deposits
0l/0Z/72z00EZ 00001 £E,450.00 Build Deposit
EE, 480

Commercially In Confidence
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Reports (cont.)

Outstanding Transactions Report

&§ Print | Send Ta | | Completed 1 Page Page 1

Bystem: 18/01/200F 11:43:24 PH Mabey Ltd.
User ID: sa Outstanding Documents for the period
Status : Final Reconcile
Chequebock ID: STERLING
Currency ID: GEP

Late Lioc Mo Awount  Payee
Cheques

07/03/z00z 0000z EE45. 39 GENOOL

EE45. 99

i). Once you have printed the three reports, the Print Cashbook Report window opens:

B Cashbook Report Q|E|E|

1 Eil=e  Edt  Toos  Help »
Detailed Surmmary
Period Start Date 00000000
Period End Date 01./11./2007
f
e
II e

If you select the Detailed Button, the Detailed Cashbook report is printed for the chequebook that you are reconciling.
This report gives an opening balance as at the start of the month (brought forward from the previous month), a
detailed breakdown of all the transactions that have hit the chequebook during the specified reconciliation period, and
a closing balance for the chequebook:

&b Print (=] SendTo | @ | Completed 1 Page Page 1
Swstem : 18/01/200F 11:4Z:78 PM Mahey Ltd. Page - 1
User ID : sa Detailed Cashbook for ETERLING Currency ID : GEP
Status Final Reconcile For period starting 31/01/2002 ending 25/0Z72002 Pound Sterling
Date Type Source Document Humber Distribution Document
Company ID Payee/Depositor Distribution Amount Amount
Opening Balance / {Overdraft) £39,607.83
1370272002 BTPAY CE 1
Bank Transier ST -000-0001 £35,000.00
-£3L5,000.00
01/0Z/Z00Z DEP Sales ooool
Emith & Co Ltd. SLC -000-0001 EZ,450.00
£Z,450_00
Closing Ealance ;/ (Overdrafc) £7,.057.53
Total Movement of Cashhook

Commercially In Confidence Page 23 WWW.jmc.it
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Reports (cont.)

If you select the Summary button, the Summary Cashbook report is printed for the chequebook that you are
reconciling. This report gives an opening balance as at the start of the month (brought forward from the previous
month), a detailed breakdown of all the transactions that have hit the chequebook during the specified reconciliation
period, and a closing balance for the chequebook:

&b Print |§ Send To || |Completad1F‘age Page 1
System 1570172002 11:50:23 PM Mabey Ltd. Page @ 1
User ID : sa Summary Cashbook for STERLING Currency ID : GEP

Status Final Reconcile For period starting Z5/027Z002 ending 3170372002 Pound Sterling
Date Type Source Document MNumber Distribution Document
Coupany ID Payee/Depositor Amount Amount
Opening Balance J (Owverdraft) £7,.057.83

0770372002 PAY CE onooE
GENOOL L£Z4E.93

-£245.99
Closing Balance / (Owerdrafc) £6,510.54
Total Mowement of Cashbook -£z245.29

NOTES:
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CASHBOOK ENQUIRIES

Transaction Enquiry

ENQUIRY > FINANCIAL > BANK MANAGEMENT > TRANSACTION ENQUIRY

Use the Transaction Enquiry window to view the transactions entered in Cashbook Bank Management. You can place
columns in the scrolling window in the order you want by dragging the column and placing it where you want. You also
can increase or decrease the size of the column by dragging it to the right or left. You can also sort any column by

clicking on it.

B Transaction Enguiry / Yoid

File Edit Tools Help sa Demo Company 13/04/2008
/ 0K | & Clear |‘)‘E Waid | Redizplay | é Frrint | Excel | Update All | Calumns | Uparade fram Flecan | 5
Chequebook |0 | DDBANE |Q| Mame | DD Bank | Currency 1D GEP
Year | 2003 | Period: 0 | Period Starkz | 07/07/2003 Pefiod End: | 30/06/2003
|@ Al ) Current ) History | |® Al ) Deposits ) Payments |
[ Riestrict ][ Clear ] [ Update ] [ Zoom ]
|@ Al () Document Mumber () Payee/Depositar () Audit Trail Code () Batch 1D ) Amount ) Date |
Tvpe  Document Mumber Transaction Type  Date Functional Amount . Chequebook Am...  Originating Amo...  Paves/Depa
£ >
Records a
4 4 » » f:) @
NOTES:
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CHEQUEBOOK PERIODS ENQUIRY

ENQUIRY > FINANCIAL > BANK MANAGEMENT > CHEQUEBOOK PERIODS

.mcit

Use the Chequebook Periods Enquiry window to view opening, closing and statement balances for each period for

specific chequebooks.

B Chequebook Periods Enquiry

File  Edit  Tools

Help

Redizplay | I Select |

53 Demo Company 131042008

Chequebaok D DDBANK =Y
Chequebook Curency GEP

Cheguebook 1D |D|:uening Balance and D ate Cloging Balance and Date Status o
Outztanding Deps |Dutstanding Fay Depositz Fayments Bank Statement =
1 DDBAMEK £500.00 00000000 £R00.00 0141142007 | Clozed ol
2 DDBAMNEK £500.00 01/11./2007 £000| 0O0A00/0000 | Open

v
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